


























































































































































































































DEPARIMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

TECHNICAL INSTRUCriONS 

Budget Worksheets 

DOCUMENT TITLE: Budget Base Canputation - Preprinted 

DOCUMENT NO: SB Schedule 6 

Instr. No. 
546.00 

Page No. 
2 of 2 

Effective/Revision Date 
6/12/86 

Approval ..,. 1 10 0 • __ 
(}-·· 

NO. OF SETS SUBMITTED: one per Organization NO. OF COPIES PER SET: one ( 1) 

PURPOSE: To enter the Financial Data for the Base Budget for FY 88. 

INSTRUCTIONS: 

III. Ref: 

A. If PC.CT TYPE is 05, key in the appropriate letter fran 
SB table XIV in the first column. 

B. If PC.CT TYPE is 21, 22, 23 or 24, key in the four (4) digit 
organization number fran which the transfer is being made. 

C. If PC.CT TYPE is anything else, leave blank. 

IV. BASE BUDGET FY 88 BB-5 - Enter in whole dollars the correct amounts 
to be included in the BASE BUDGET FY 86 for each line of data. 



DEPARIMENT OF MANAGEMENT 

STATE BUDGE!' DIVISION 

TECHNICAL INSTRUCI'IONS 

Budget Worksheets 

Instr. No. 
548.00 

Page No. 
1 of 1 

Effective/Revision Date 
6/12/86 

Approval~ 1 0 , J - . . -u e~&~ .. 

IXXXJMENT TITLE: Budget Base - Federal Funds - Preprinted 

IXXXJMENT NO: SB Schedule 8 

NO. OF SETS SUBMITTED: as necessary NO. OF COPIES PER SET: two (2) 

PURPOSE: To enter the Federal Funds data for the Base Budget for FY 88. 

GENERAL INSTRUCTIONS: 

I. SB Schedule 8 will include the Federal Funds included in the Estimate 
for FY 87 as submitted for conversion to IFAS prior to June 12, 1986. 

II. The totals have been carried forward to the same columns on 
SB Schedule 6. 

III. SB Schedule 5 - Part II, Federal Funds, may be used to update the 
detail data for BB-5 Base Budget for FY 88. 

INSTRUCI'IONS: 

I. Description - Enter a brief description of the Federal Grant being 
entered. This is for information only and will not be entered into 
the canputer. 

II. Catalog - Enter the five (5) digit catalog number of the Federal 
Grant under which the Federal Funds are being received. 

III. FFY - Enter the two (2) digit Federal Fiscal Year form which the 
Federal Funds are being received. 

IV. BASE BUDGE!' FY 88 BB-5 - Enter the aroount of Federal Funds estimated 
to be included in the Base for FY 86 for each catalog and FFY. 





DEPARI'MENT OF MANAGEMENT 

STATE BUDGET DIVISION 

TECHNICAL INSTRUCI'IONS 

Budget Worksheets 

Instr. No. 
550.00 

Page No. 
1 of 2 

Effective/Revision Date 
6/12/86 

.Approval ~.o!) 'iJ /i) 0 (} -- . . . ~w-1'¢'17V 

DOCUMENT TITLE: Position Cost Allocation Schedule - Preprinted 

DOCUMENT NO: SB Schedule 10 

NO. OF SETS SUBMITTED: as necessary NO. OF COPIES PER SET: two (2) 

PURPOSE: To adjust by position the Personal Services Detail on the Budget T.O. 
To list the positions the Departments will fund in the Base Budget for 
FY 88. 

GENERAL INSTRUCI'IONS: 

I. SB Schedule 10 will be preprinted by the canputer for each Budget Unit 
after the payroll projections are run, and will include data in some 
fields. These fields will be mentioned at the appropriate time. 

II. The names in the upper left of SB Schedule 10 will be preprinted. 

III. The name of each Organization will be preprinted on the document. 
Within each Organization, the information will be divided into two 
groups. They are: 

A. Positions included in the spending plan by the department. 

B. Positions not included in the spending plan by the department. 

The positions in Group A will be listed first and totaled and then the 
positions in Group B will be listed and totaled. There will be a 
total for the Budget Unit. The following information will appear in 
both Groups A and B. 

A. Class Name: The name of each class of positions on the Budget 
T.O. for each Organization. 

B. Employee Name: The last name of each employee in the class as of 
the date of the projection will print. If the position is 
vacant, the word "vacant" will appear. If the position is 
permanent part time or exempt part time, the letter PT will 
appear in front of the name. 

C. Class Total: The total FTE' s and dollars for all positions in 
each class. 

D. Organization Total: The total FTE' s and dollar for all classes 
in the Organization. 



DEPARIMENT OF MANAGEMENl' 

STATE BUDGE!' DIVISION 

TOCHNICAL INSTRUCl'IONS 

BUdget Worksheets 

Instr. No. 
550.00 

Page No. 
2 of 2 

Effective/Revision Date 
6/12/86 

Approval~ 
/) - f7l.tC 7J (})?~nv 

J:XXXJMENT TITLE: Position Cost Allocation Schedule - Preprinted 

IXXXJ.MENT NO: SB Schedule 10 

NO. OF SID'S SUBMITTED: as necessary NO. OF COPIES PER SET: b.u ( 2) 

GENERAL INSTRUCl'IOOS: (continued) 

IV. PRQJ. POS. - This field will be preprinted and show the number of posi­
tions being projected. The number will not be greater than one (1) 
because each position is listed separately, but could be less than one 
(1) if the position is split between nore than one cost center or if 
the positions is part-tine. 

V. FY 88 PR.CXJB:TED COST - This field will be preprinted showing the total 
projected cost of each position for FY 88. The cost includes fringe 
benefits as well as the base salary. 

INSTRUCI'IOOS: 

I. Class Title - Enter the name of the class being used. This is for 
information only and is not entered into the canputer fran this 
schedule. 

II. CLASS - Enter the five (5) digit Class Code for the position being added. 

III. FTE BB-5 - Enter the total FTE for each CLAsS to be funded in the 
BASE BUDGET for FY 88. 

VI. AMOUNr BB-5 - Enter in whole dollars the cost of the FTE BB-5 for 
the CLASS. 



DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

Instruction No. 
931.00 

Page No. 
1 of 1 

Effective/Revision Date 
6/20/86 

Subject 
Budget Pricing Information - Printing 

I. PAPER: This has been fairly constant through 1986. Could :r;:ossibly 
show a 5% increase in 1987., If there is ample supply, the price of 
paper will hold. 

II. STOCK CCMPUTER PAPERS: Multi-part will probably have a 5% increase. 
Single-part will remain steady through 1987 with a possible increase 
of 1 to 2%. 

III. BUSINESS MACHINE CARDS: Business machine card usage is diminishing and 
the cost will probably remain the same. 

IV. PRINTING OF CUSTCM BUSINESS FORMS: This item will probably show a 4% 
increase. If it were not for good canpetition, the increase would be 
high. 

V. CONVENTIONAL PRINTING: Increases in this area will probably be no more 
than 2%. There still exists a buyers market for conventional 
printing. 

VI. COPIERS: Increase for copier costs will be approximately 3% for 
service but remain fairly constant for purchases. 





DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

Instruction No. 
932.00 

Page No. Effective/Revision Date 
1 of 2 6/20/86 

-----------------------------------------------------------------.-p-----------
Subject Approval 

1 7J r!!,/l~-,v 
Budget Pricing Information - Office Equipment 

OFFICE EQUIPMENT PRICE LIST 

DESKS 

Metal Executive, 60" x 30" dbl. pedestal 
w/center drawer 

Metal Stene, 66" x 30" sgl. pedestal type 
w/36" x 18" typing unit 

Wood Modern Style Executive, 72" x 36" 
Wood Modern Style Stene, 60" x 30" 

w/42" x 18" return 

CONFERENCE TABLES 

60" x 30" Metal Frarre 
72" x 36" Metal Frame 

CHAIRS 

Executive Type, swivel w I anns, metal base 
upholstered 
Stene Type, metal base, upholstered 
Metal Side Chairs, w/arrns, upholstered 
Metal Side Chairs w/o arms, upholstered 
Wood Base Executive Chair, upholstered hi -back 
One-Piece Plastic Seat & Back Side Chairs 

FILES - FULL SUSPENSION 

Two Drawer, Lateral 30" wide 18" deep w/lock 
Four Drawer, Lateral 30" wide, 18" deep w/lock 
Five Drawar, Lateral 30" wide, 18" deep w/lock 

BOOKCASE 

36" wide x 42" high x 15" deep, adjustable shelves 

COST 

$621.18 

701.22 
503.00 

547.50 

270.86 
321.32 

311.60 
178.22 

66.55 
47.70 

305.00 
24.95 

223.88 
388.02 
464.58 

157.01 



DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

Instruction No. 
932.00 

Page No. Effective/Revision Date 
2 of 2 6/20/86 

Subject 
Budget Pricing Information - Office Equipment 

COAT RACKS 

12 Units 23 1/4" deep x 61" high x 50 1/2" long 

DICI'ATING & TRANSCRIPTION ~UIPMENT 

Tape Dictating Unit (Portable) 
Tape Recorder/Transcriber, desk top 

CALCULA'IDRS & ADDING MACHINES 

Electronic Calculator, Portable 
Electronic Calculator, Desk Type, 

10 digit Display Type 
Printing Tape Type, No Display, 10 Digit 

TYPEWRITERS (WITHOUT TRADES) 

Electronic Typewriter, Portable, 500 Character, 
Correction Memory 

Electronic Typewriter, Desk Unit with 
Disk Drive 

Correcting Selectric, Ball Type 13.5" 
w/dual pitch 

Approval r 7J ~,.,.._. 

COST 

$140.00 

180.00 
435.00 

7.95 

75.00 
92.50 

309.00 

690.00 

690.00 

The above prices are current as of 2nd quarter, 1986. If prices are needed on 
equipment not listed, contact the Central Purchasing Division of the Department 
of General Services. 

These prices do not include the .012 administrative charge made by General 
Services. 



DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

Instruction No. 
933.10 

Subject Budget Pricing Information 
Vehicle Rates - Rental Rates 

Page No. Effective/Revision Date 
1 of 1 6/20/86 

Approval r~ 7J e~a.&t7rm'o.l 

Effective July 1, 1986, rental rates for Vehicle Dispatcher Division Pool 
Vehicles will be as follows: 

Sub Compact (sedans) 

Ccmpact (sedans) 

Ccmpact Wagon 

Mid Size (sedans) 

Mid Size Wagon 

Large Size (sedans) 

Large Size Wagon 

- 16¢ per mile or minimum of 
$8.00 per day 

- 15¢ per mile or minimum of 
$7. 50 per day 

- 23¢ per mile or minimum of 
$11.50 per day 

- 15¢ per mile or minimum of 
$7.50 per day 

- 19¢ per mile or minimum of 
$9.50 per day 

- 17¢ per mile or minimum of 
$8. 50 per day 

- 18¢ per mile or minimum of 
$9.00 per day 

The minimum charge is applicable only if the vehicle is not driven an average of 
50 miles per day. For example, if a sub cornpact car is rented for ten days and 
not driven an average of 50 miles per day (50 x 10 x 15¢ = $75.00) = same cost 
as driving 500 miles x 15¢ = $75.00. 

The minimum daily charge is necessary to expedite the return of pool vehicles 
not being properly utilized. 





DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

Instruction No. Page No. Effective/Revision Date 
933.20 1 of 3 6/20/86 

Subject Budget Pricing Information 
Vehicle Rates - Depreciation 

VEHICLE DISPATCHER DEPROCIATION RATES 
ESTIMATED DEPROCIATION CHARGES FOR FISCAL YEAR 1987 AND 1988 

BASED UPON 68, 000 AVERAGE VEHICLE MILEAGE 

A. VEHICLE COST & 
DEPROCIATION 

Canpacts 
Per Month-

35 Months 
Depreciation 

Rate Per Mile 

Canpact Wagon 
Per Month-

35 Months 
Depreciation 

Rate Per Mile 

Mid Size Sedan 
Per Month-

35 Months 
Depreciation 

Rate Per Mile 

Mid Size 
2-Seat Wagon 
Per Month-

35 Months 
Depreciation 

Rate Per Mile 

Large Size Sedan 
Per Month-

35 Months 
Depreciation 

Rate Per Mile 

Large Size 
2-Seat Wagon 
Per Month 

35 Months 
Depreciation­

Rate Per Mile 

FISCAL 1987 
ESTIMATED 

COST DEPROCIATION 

6,657 5,326 

150 

.0783 

7,179 5,744 

165 

.0844 

8,381 6,705 

190 

.0986 

8,903 7,123 

200 

.1047 

10,958 8,767 

250 

.1289 

10,958 8,767 

250 

.1289 

FISCAL 1988 
ESTIMATED 

COST DEPROCIATION 

6,990 5,592 

160 

.0822 

7,538 6,031 

170 

.0886 

8,800 7,040 

200 

.1035 

9,348 7,479 

215 

.1099 

11,506 9,205 

265 

.1353 

11,506 9,205 

265 

.1353 



DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section Instruction No. Page No. Effective/Revision Date 
Appendix. 933.20 2 of 3 6/20/86 

--------------------------------------------------------------------------------
Subject Budget Pricing Infonnation Approval~ fif e~rv 

Vehicle Rates - Depreciation ~ - · 

Large Size 
3-Seat Wagon 
Per .Month-

35 Months 
Depreciation­

Rate Per Mile 

Large Size 
Enforcement 
Per .Month-

35 Months 
Depreciation 

Rate Per Mile 

Large Size 
Enforcement 
Per .Month-

28 Months 
Depreciation­

Rate Per Mile 

Large Size 
Extra 

Per .Month-
35 Months 

Depreciation­
Rate Per Mile 

FISCAL 1987 
ESTIMATED 

COST DEPRECIATION 

11,066 8,853 

250 

.1301 

11,189 8,952 

255 

.1316 

11,689 9,359 

335 

.1376 

10,103 8,083 

230 

.1188 

FISCAL 1988 
ESTIMATED 

COST DEPRECIATION 

11,619 9,296 

265 

.1367 

11,714 9,399 

270 

.1382 

12,283 9,872 

350 

.1451 

10,608 8,487 

240 

.1248 



DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

Instruction No. Page No. Effective/Revision Date 
933.20 3 of 3 6/20/86 

Subject Budget Pricing Information 
Vehicle Rates - Depreciation 

B. DEPRECIATION COST PER MILE 

FISCAL YEAR 1987 
ESTIMATED 

DEPRECIATION 

FISCAL YEAR 1988 
ESTIMATED 

DEPRECIATION 

Cc:xrpact 
Cc:xrpact Wagon 
Mid-Size Sedan 
Mid-Size 2-Seat Wagon 
Large Size Sedan 
Large Size 2-Seat Wagon 
Large Size 3-Seat Wagon 
Large Size Enforcement 
Large Size Enforcement 
Large Size Extra 

C. INSURANCES RATES 
PER VEHICLE 

Year 
Month 

D. VANS AND TRUCKS 

.0783 

.0844 

.0986 

.1047 

.1289 

.1289 

.1301 

.1316 

.1376 

.1188 

144.00 
12.00 

RECC:M1ENDED DEPRECIATION PER IDNI'H 

6,001 - 7,000 - - - - - - - - - - - - - - $200.00 
7,001- 8,000 - - - - - - - - - - - - - - 230.00 
8,001 - 9,000 - - - - - - - - - - - - - - 260.00 
9,001 - 10,000 - - - - - - - - - - - - - - 210.00 
10,001 - 11,000 - - - - - - - - - - - - - - 230.00 
11,001 - 12,000 - - - - - - - - - - - - - - 250.00 
12,001 - 13,000 - - - - - - - - - - - - - - 270.00 
13,001 - 15,000 - - - - - - - - - - - - - - 250.00 
15,001- 17,000-------------- 285.00 
17,001- 20,000-------------- 335.00 
20,001 - 25,000 - - - - - - - - - - - - - - 350.00 
25,001 - 30,000 - - - - - - - - - - - - - - 415.00 
30,001 - 35,000 - - - - - - - - - - - - - - 485.00 
35,001 - 40,000 - - - - - - - - - - - - - - 550.00 
40,001 - 45,000 - - - - - - - - - - - - - - 530.00 
45,001 - 50,000 - - - - - - - - - - - - - - 600.00 

.0822 

.0886 

.1035 

.1099 

.1353 

.1353 

.1367 

.1382 

.1451 

.1248 

144.00 
12.00 

(Based upon 35 nonths) 
(II II II II ) 
(II II II II ) 
(Based upon 48 nonths) 
( II II II II ) 
( II II II II ) 
( II II II II ) 
(Based upon 60 nonths) 
( II II II II ) 
( II II II II ) 
(Based upon 7 2 nonths) 
( II II II II ) 
( II II II II ) 
( II II II II ) 
(Based upon 84 nonths) 
( II II II II ) 





DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

UTILITIES 

Electricity, 
Cents per kwh 

Natural gas, 
$ per million BTU 

Liquid Propane, 
$ per million BTU 

Fuel Oil #2, 
$ per million BTU 

Instruction No. 
934.00 

Coal - Average estimated 
Prices per million BTU's 
Heat Content** 

MOTOR FUELS 

Gasoline, 
Regular, Leaded 
Cents per gallon 

Gasoline, 
Gasahol 
Cents per gallon 

Gasoline, 
Unleaded 
Cents per gallon 

Diesel, 
(on road) 
Cents per gallon 

Page No. 
1 of 1 

FY 87 

7.60¢ 

$4.33 

$5.15 

$4.61 

$1.80 

77¢ 

77¢ 

77¢ 

64¢ 

Effective/Revision Date 
6/16/86 

FY 88 

7.85¢ 

$4.47 

$5.70 

$5.20 

$1.85 

88¢ 

88¢ 

88¢ 

72¢ 

* Electricity prices are for commercial users, natural gas prices are for firm 
users, and gasoline prices are for large volume contractual purchases. Gaso­
line prices do not include excise taxes of 13¢ state and 9¢ federal. Diesel 
prices do not include excise taxes of 15 1/2¢ state and 9¢ federal. Sales 
tax is not included. All prices are estimates as of 4/16/84. 

** This average is based upon prices for washed Iowa coal. However, these 
figures are comparable for non-Iowa coal. 





Section 
Appendix 

DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Instruction No. 
940.00 

Page No. Effective/Revision Date 
1 of 2 6/20/86 

Subject ~· 
Haw to Calculate the Cost of a New Position 

I. Calculation of base pay for a new employee. 

A. Using the appropriate pay plan, multiply the first step of the 
correct pay grade by the appropriate number of pay periods for 
that step. This should not exceed 26 pay periods. 

B. Repeat this procedure for subsequent steps of the pay grade until 
26 pay periods have been accumulated. The sum of this 
calculation is the base pay. 

NOTE: Educational differential, lead workers pay, maintenance 
pay, and shift differential, if any, should be added to 
this a:rrount. 

II. Calculation of the state's share of Social Security Tax (FICA) • 

A. Multiply the base pay by the appropriate rate from Instruction 
II-B. These rates are for the calendar year, therefore, it will 
be necessary to determine the portion of salary earned in each 
calendar year. 

B. Rates: 

1. 1986- 7.15% of the base wages up to $42,000 
2. 1987 - 7.15% of the base wages up to $44,400* 
3. 1988- 7.51% of the base wages up to $46,800* 

* Estimated 

NOTE: New Peace Officers employed after March 31, 1986, who have 
previously been exempt will be paying the Medicaid 
deduction of 1. 45% up to the FICA maximum base wages 
above. 

III. Calculation of employees share of Iowa Public Employees Retirement 
System (IPERS) contributions. 

A. Multiply the base pay by the appropriate rate from Instruction 
III-B. These rates are for the calendar year, therefore, it will 
be necessary to determine the portion of salary earned in each 
calendar year. 

B. Rates: 

1. l986- 5.75% of the base wages up to $22,000 
2. 1987- 5.75% of the base wages up to $23,000 
3. 1988- 5.75% of the base wages up to $24,000 



DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

Instruction No. 
940.00 

Page No. Effective/Revision Date 
2 of 2 6/20/86 

Subject 
How to Calculate the Cost of a New Position 

IV. Calculation of Health Insurance. 

A. Multiply $113.54 by the number of nonths position is projected 
(i.e. for entire fiscal year 12 x $113.54 = $1,362.48) 

V. Calculation of Dental Insurance 

A. Multiply $5.82 by the number of nonths position is projected 
(i.e. for entire fiscal year 12 x $5.82 = $69.84) 

VI. Calculation of Life Insurance 

A. Multiply the nonthly rate of $3.50 by the number of nonths the 
position is projected (i.e. for entire fiscal year 12 x $3.50 = 
$42.00) 

VII. Calculation of Disability Insurance. 

VIII. 

VIII. 

A. Multiply .0085 by the base wages up to a maximum of $40,000. 

Calculation of Judicial Retirement. 

A. Employers share of Judicial retirement is calculated by multiply­
ing the base wages by 3%. 

Calculation of Peace Officers Retirement. 

A. Multiply base wages and longevity, if applicable, by 16%. 

X. Calculation of Longevity Pay. 

A. If longevity is applicable, the following annual anounts should 
be added to the base wages. 

After 4 years of service - $300.00 
After 9 years of service - $600.00 
After 14 years of service - $900.00 
After 19 years of service - $1,200.00 

XI. Total Employer Cost 

A. Total employer cost is the sum of the anounts calculated in I 
through X. 



form 075-·100 
6'86 

DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

--------------------------------------------------------------------------------
Section 

Appendix 
Inst:l;uction No. 

971.00 
Page No. 

1 of 1 
Effective/Revision Date 

6/12/86 
--------------------------------------------------------------------------------
Subject 

SB Form 11 Department' s Mission Statement 
--------------------------------------------------------------------------------

FOR OAT A. PHOCESSING USE ONlY DEPARTMENT OF MANAGEMENT 
State Budget Division 

BUDGET WORKSHEETS 

SB FORM 11 

FY July 1, 1987 to June 30, 1988 
DEPARTMENT'S MISSION STATEMENT 

Department Name -----------------------

Department Head, Title----------------------

Statutory Authority- Chapter ----------------------------------------j 
Code 1985 

Department's Mission Statement: 





DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Section 
Appendix 

Subject 

Instruction No. 
972.00 

SB Form 12 Budget Unit's Stated Goals 

Page No. 
1 of 1 

Effective/Revision Date 
6/12/86 

Approval~ 1J ef'~. 

--------------------------------------------------------------------------------

form07S·101 ., .. 
FOR DATA PROCESSING USE ONLY DEPARTMENT OF MANAGEMENT 

State Budget Division 
BUDGET WORKSHEETS 

FY July 1, 1987 to June 30, 1988 
BUDGET UNIT'S STATED GOALS 

Department ------'--------­
Budget Unit--------------

Operations Analysis----------:-::-:-~:-::--:-;:-:=:=-:-::::--------­
(Budget Unit or Department) 

Budget Unit's Stated Goals: 

SB FORM 12 





DEPARTMENT OF MANAGEMENT 

Section 
Appendix 

STATE BUDGET DIVISION 

Instruction No. 
973.00 

Page No. 
1 of 1 

Effective/Revision Date 
6/12/86 

------------------------------------------------------------------F------------
Subject SB Form 13 Program Descriptions Approval /J ef~nv 

Decision Package Description 

Forrn 015·113 "' .. I fOR OAT A PROCESSING USE ONLY 

1

-'---1 --

De rt pa men 
Budget Unit 
Subunit Name 
Part I 

Subunit Description: 

DEPARTMENT OF MANAGEMENT 
State Budget Division 

BUDGET WORKSHEETS 
FY July 1, 1987 to June 30, 1988 

SUBUNIT DESCRIPTIONS & DECISION PACKAGE DESCRIPTION 

Part II Decision Package Description 

Budget ORGN 
Unit 

ORGN 
Priority Briel Description 

1 

2 

3 

Budget ORGN ORGN 
Briel Description 

Unit Priority 

1 

2 

3 

Budget ORGN ORGN Briel Description 
Unit Priority 

1 

2 

3 

Budget ORGN ORGN Briel Description 
Unit Priority 

1 

2 

3 

Budget ORGN ORGN Briel Description 
Unil Priority 

1 

2 

3 

SB FORM 13 





Section 
Appendix 

folm07!·112 ., .. 
fOR DATA PROCESSING USE ONlV 

DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Instruction No. 
974.00 

Page No. 
1 of 1 

DEPARTMENT OF MANAGEMENT 
State Budget Division 

BUDGET WORKSHEETS 
FY July 1, 1987 to June 30, 1988 

BUDGET UNIT/FUND DESCRIPTION 

Effective/Revision Date 
6/12/86 

SB FORM 14 

Department -------------­
Budget Unit --------------

BU/Fund Name BU/Category 

BU/Fund Description: 





DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

--------------------------------------------------------------------------------
Section 

APpendix 
Instruction No. 

979.00 
Page No. 

1 of 1 
Effective/Revision Date 

6/12/86 

--------------------------------------------------------------------------------
Subject 

SB Fonn 30 Self-Supporting Programs 
--------------------------------------------------------------------------------

form 01~·104 
Ill .. 

DEPARTMENT OF MANAGEMENT 
State Budget Division 

BUDGET WORKSHEETS 
FY July 1, 1987 to June 30, 1988 

SELF-SUPPORTING UNITS 

Department ---------------------

Self-Supporting Unit 

Actual Actual 
FY 1984 FY 1985 

Revenues: 

Total Revenues 

Expenditures: 

Dira~t 

Indirect - Central Services 

Department Services 

Other 

Total Cost of Program 

Receipts Over (Under) Costs 

SB Form 30 

Actual Estimated Department Request 
FY 1986 FY 1987 FY 1988 





DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

--------------------------------------------------------------------------------
Section Instruction No. Page No. Effective/Revision Date 

Appendix 984.10 1 of 1 6/12/86 
------------------------------------------------------------------~~-~r,n-~~--- . 
Subject SB Schedule 4 Part 1 Approval CJ;;;;;;/-jj tRo./4:./ 

Decision Package Narrative j-. 
--------------------------------------------------------------------------------

Fofm07!1·111 
61 .. 

Department ---------------------------­
Budget Unit ---------------------------­
Subunit Name -------------------------­
Organization Name --------------------­
Budget Unit No. ----------------------­
Organization No. -------

DEPARTMENT OF MANAGEMENT 
State Budget Division 

BUDGET WORKSHEETS 
FY July 1, 1967 to June 30, 1966 

DECISION PACKAGE-NARRATIVE 

SB Schedule 4 Pari 1 

(Decision Package Narrative) 

Organization Priority ___ BU Priority ___ _ 

I. Brief Description of Decision Package Ill. What are the consequences of not approving this package? 

II. Objectives to be accomplished if this package is approved. IV. Alternative ways of performing the function, activity or 

V. The Cumulative Funding Total Includ­
ing this Decision Package is: 

0 Below Current Level 
0 Equal to Current Level 
O Greater than Current Level 

operation described in this Decision Package. 

VI. Is this function, operation or activity 
currently being done? 

0 Yes 0 No 

VII. The Cumulative Service Level Total 
including this Decision Package is: 

0 Below Current Level 
0 Equal to Current Level 
0 Greater than Current Level 
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Subject SB Schedule 4 Part I-A Decision Package 

Performance Measures 
--------------------------------------------------------------------------------

• o1m 075·109 

'"' 

Department ----------------1 
Budget Unit -----------------1 
Budget Unit No. --------·---------1 

DEPARTMENT OF MANAGEMENT 
State Budget Division 

BUDGET WORKSHEETS 

SB Schedule 4 Part 1 A 

(Decision Package­

Performance Measures) 

• Organization Name 1984 
•• Performance Measures Actual 

• 

•• 

•• 

•• 

• 

•• 

•• 

•• 

•• 

•• 

•• 

1985 1986 
Actual Actual 

FY July 1, 1987 to June 30, 1988 
DECISION PACKAGE- PERFORMANCE MEASURES 

1987 1986 Reauest 

Budget Base Priority #1 Priority #2 Priority #3 Priority H4 Priority #5 Priority #6 Total 
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FY 

Resources: 

Fund Agency APPR 

DEPARTMENT OF MANAGEMENT 

STATE BUDGET D I V I S I 0 N 

Instruction No. 
984.21 

Page No. 
1 of 1 

DEPARTMENT OF MANAGEMENT 
State Budget Division 

Effective/Revision Date 
6/12/86 

SB Schedule 4 Part 2 

DECISION PACKAGE (PART 2) FINANCIAL DETAIL 
Dept. Name -----------­
Budget Unit-----------­
Subunit------------­
Organization-----------

OAGN 
FEDEAALFUNDSIBFEDl FY 88 DP·1 

Cataloc FFY Amount 

Total Federal 
Funds 

PO'R"lfll . SERVICES (BPER) FY 88 DP-1 

Class Title Class fiE Amount 

TotaiSalaries • ~ 
rlty Ranko I Dept. BU #1 I #2 I #3 I #4 I #5 

~~)D IFY881 

Prlo 
(BP 

Gro 
I I I I I I 





DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

--------------------------------------------------------------------------------
Section 

Appendix 
Instruction No. 

984.40 
Page No. 

1 of 1 
Effective/Revision Date 

6/12/86 

--------------------------------------------------------------------------------
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rm075·107 ,. 

DEPARTMENT OF MANAGEMENT 
State Budget Division 

BUDGET WORKSHEETS 
FY July 1, 1987 to June 30, 1988 

SB Schedule 4 Part-4 

(Decision Package-

Utilities and Motor Fuel Supplement) 

--;:::----:---:-----------------, DECISION PACKAGE-UTILITIES AND MOTOR FUEL SUPPLEMENT 

Department ---------------
Budget Unit---------------
Subunit Name--------------
Organization Name ------------
Budget Unit No. -------------
Organization No. ___ _ 

Utilities 
Section A 

Electri 

Natural Gas 

L. P. Gas 

Fuel Oil 

Coal 

Other 

Other 

FY 88 
Units 

Requested 

Organization 
Priority 

Requested 
Average 

Unit 

>tal Budget (FY 88) (Carry Forward to SB Schedule 4-Part 2) 
To appropriate expenditure allocation 

FY 88 
Request 

D 

Motor Fuel 
Section B 

lar 

Premium 

Unleaded 

Diesel#1 

Diesel #2 

Other 

Other 

FY 88 
Units 

Requested 

FY 88 
Requested 

Average 
Unit 

Total Budget (FY 88) (Carry forward to SB Schedule 4-Part 2) 
To appropriate expenditure allocation 

FY 88 
Request 
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FY Fund Agency APPR 

Part I - Financial Detail BFIN 
Resources: 

Total ResourceS 
DispOSition or Resources: 

Total D1s osition ot Resources 

DEPARTMENT OF MANAGEMENT 

STATE BUDGET DIVISION 

Instruction No. 
985.10 

Page No. 
1 of 1 

Effective/Revision Date 
7/2/86 

DEPARTMENT OF MANAGEMENT 
State Budget Division 

COST CENTER- BASE BUDGET COMPUTATION 

ORGN 

A eel. 
T e Ace I. Ref. 

SB Schedule 6 

Depl. Name -------------­

Budget Unit --------------

Subunit ---------------
Organization --------------

FY '87 FY '88 

Adj. Budget BB-4 Bass Budget BB-5 

Part II Federal Funds Detail BFED FY '87 FY '88 

Descn tion Catalo FFY Ad . Bud et BB-4 Base Bud et BB-5 

Total Federal Funds 
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Appendix 
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Subject SB Schedule 6 Base Computation 

Fotm 01~·108 ., .. 

Part III Personal Services - Blank Update Schedule 

FY Fund Agency 

Part Ill 

DEPARTMENT OF MANAGEMENT 
State Budget Division 

COST CENTER ·BASE BUDGET COMPUTATION 
Personal Services Detail 

APPA OAGN 

FY'87 

Personal Services Detail IBPER) 
Adi. Budaet BB-4 

CLASS FTE Amount 
Class Name 

Effective/Revision Date 
7/2/86 

SB Schedule 6 • Pari Ill 

Dept. Name -----------­
Budget Unit -----------­
Subunit 
Organiza-::ti-on-~-----------

FY '88 
Base Budcet BB-5 

FTE Amount 
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Subject SB Schedule 6 Base Budget Approval ~·t(.~ ?J f!_-tv....tJ;:].,.,,.", 

Computation - Utilities & Motor Fuel Supplement 0 
--------------------------------------------------------------------------------

I •vrm01!1-1(}5 .... 
DEPARTMENT OF MANAGEMENT Schedule 6 Part IV 

State Budget Division Base Budget Department --------------­
Budget Unit------------ BUDGET WORKSHEETS Utillt1es and Motor Fuel Supplement 

FY July 1, 1987 to June 30, 1988 Subunit Name-------------­
Budget Unit No.-------------- BASE BUDGET UTILITIES & MOTOR FUEL SUPPLEMENT 

Utili II .. 
Section A 

Natural Gas 

LP Gas 

Fuel 011 

Coal 

Other 

Other 

Premtum 

Unleaded 

Dtesel Hl 

D1esel n2 

Other 

Other 

FY 86 
Actual 
Units 

FY 87 FY 87 FY 88 
Budgeted Eshmated 

Units Units 
Consumed 

Forward to SB Schedule 6 - Part 1 allocation 

TOTAL BASE BUDGET (FY 88) (Carry Forward to SB Schedule 6- Part1) To appropriate expenditure allocation 

FY 88 FY 86 
Actual 
Expend 

FY 87 FY 88 
Budget Estimated Base 

Expend Budget 
Request 

FY 88 
Total 

Budget 
Request 
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3 1723 02109 5427 


